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Laxmi Publications forays into e-books

Laxmi Publications is one of the leading publishing houses of school
books, secondary and senior secondary books, engineering, management
and medical books and has forayed into the world of digital education. We
recently started our e-book division and all our bestselling titles have been
converted into e-books. Read our e-books from the convenience of a laptop,
tablet or a smart phone.

Salient features of our e-books:
e More than 1500 titles are available.
e High monthly conversion rate from physical books to e-books.

e Latest and very advanced equipment are used for conversion so that
you get a very clear and sharp content in every page.

e We have e-books in every field of engineering and management
including medical sciences.

e School books both primary and secondary levels are also available in
e-format.

e We are associated with the leading technology partners in the
industry to bring our books online.

e E-books are available across multiple platforms and at convenient
price.

e Now you can avail our e-books in all the major PCs, tablets and
smart phones.

e Chapter-wise sale of e-book is also available for convenience.

e Preview facility is available so that you only buy what you like.
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Established as an Imprint of Laxmi Publications Pvt. Ltd. in July 2013,
Trinity Press is a rapidly expanding brand name. It specializes in the areas
of Computer Science & IT, Engineering, Mathematics, Physics, Business
Management and Humanties. Our titles are designed primarily for the
educational and professional/reference markets.

As a content provider for the educational and information needs of
prospective and practicing engineers, mathematicians, physicists, and
business professionals, Trinity Press offers many national best selling
authors to the readers. Trinity Press is committed to providing books on
latest technologies and promoting more and more young and promising
authors.
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Read e-books online or offline on any device:

You can
Take Notes
on the ebook.

Zoom in / Zoom out, You can take notes

change page size etc or Highlights in

to read it as per your the ebook.
requirements.

B Bl &

How to download Steps:

Download ebooks Instant Access
& Read Offline

1. Login in Kopykitab.com, view all books in "My Library"”.
2. Click on any book to open in the browser and read it.

To read the Books Offline in your Android mobile or tablet, Please
download the App from Google Playstore and use above account:
https://play.google.com/store/apps/details?id=com.kopykitab.laxmipublications [Elf-as

For Desktop or Laptops, Please download the Desktop App: o]
http://www.kopykitab.com/Kopykitab_eBook_Reader/download_exe.php Zi

We have a video tutorial for APP in our Kopykitab channel: 0] :E,
https:/www.youtube.com/watch?v=kePyJxzrNVc ‘lil x

Some of our technology partners:

nODYkntab Ci)GIST

Same textbooks, kleck away

EMpowrrING RESEARCH & LEARNING
EBOOKS

amazonkindle Wimintbook

Experience Reading

1brarian o e Mon

Name : Dr. M. EBENEZER SELVAKUMAR
Status : Chief Librarian

Qualifications : M.A., M.L.L.Sc., M.Phil,, Ph.D
Workshop and

Conference Attended : 110

Experience : Chief Librarian, M S Ramaiah Institute Of Technology

Msr Nagar, Msrit Post, Bangalore - 560054
Total Experience : 2643 Years (26 Years Regular And 3 Years Part Time)
Contact Number 1 +91-9489915244

Email-id : chieflibrarian@msrit.edu / selvakumar.ebenezer@gmail.com
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I PROCEDURE OF
E-FILING

Basado )

Dr Kamal Pant

Dr. Kamal Pant

o oment w0
O\GITALs,
LoINDIA.s,

qorm 26as Tebage

S e e Deductions and Computations e Provisions
N for Chargeability of Tax e E-Payment e Part-II:
Income Tax E-Return e Income Tax Returns: An

Contents—Part-1: Income Tax Act, 1961 e Income
Tax as a Direct Tax e Basics of Income Tax Act

Overview e Concept of E-Filing e Filing E-Returns of Income Tax.
Organisational
Behaviour

ORGANISATIONAL
BEHAVIOUR

B. NANDHAKUMAR

B. Nandhakumar

NO, N 5O
g 0O % ®
e e
0@ © ' Contents—Organisational Behaviour « Personality

“-2@ 7| .+ Perception o Attitude « Job
Satisfaction ¢ Learning o Transactional Analysis
(TA) » Communication « Business Ethics « Group Behaviour ¢ Teams and
Decision making « Employee Stress ¢ Organisational Conflict « Leadership
« Organisational Climate « Organisational Development e Organisational
Effectiveness o Organisational Change « Organisational Culture « Employee
Counselling « Power and Politics « Emotional Intelligence « Organisational
Behaviour in Global Perspective

Motivation e

Value Education

VALUE
EDUCATION
Ganesh Das

Indrani Majhi (Shit)

Contents—The Philosophy of Value e Ethics and
Contemporary Society: Role of Value Education

o Crisis of Values and its Impact on the Present
Society o Cardinal Values and Present Society e
Value Education and Women Empowerment e Value Education: Its Present
Needs in India e Value Education and Inculcation of Ethics in Modern Society
: A Critical Appraisal e Value Education towards Personal Development e
Value Crisis o Value Education for Sustainable Development e The Ethics of
the Niskama Karma of the Bhagavad Gita e Values Imparted through Stories:
A Case Study of Selected Folk Tales of Bengal e Purusartha: Its Present Day
Relevance o Ethical Values Relevance of in the Contemporary Period e Value
Education in Selected Texts: A Quest e Ethics: The Root of Humanism e Media
and Value Education e Importance of Ethical Values in our Present Society o
Analysing Values and Defining the Aims of Education: A Study of the Reports
of Commissions and Committees of Post Independent India e Value Education
and Strategies for its Inculcation e Value Education in Teacher Education e Role
of School in Promoting Value Education.
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VISION 2030: ONE
MILLION GLOBAL
LEADERS

Professor M.S. Rao’s

Vision 2030:

One Million
Global Leaders

PROFESSOR M.S.RAO, PH.D.

INTERNATIONAL LEADERSHE GUR

Prof. M.S. Rao

Foreword By
Dr. Kiran Bedi

Contents—Part I - India as a Super Power 2050
« Vision 2030: One Million Global Leaders « India
of My Dreams e Leverage Indias Demographic
Dividend « India will be a Super Power by 2050 « Lack of Recognition for Indians
in India ¢ Are Indians Followers, Not Leaders? « Awaken Yourself to Awaken India!
» Grow as a Global Leader « Are Soldiers better Leaders than Civilians? « Part IT -
Born for the Students! « I Pray to God to Serve My Students « Books are My Best
Friends, Mentors and Gurus « The More I Read, The better I Teach My Students
» How to Enhance Self-Esteem in Indian Students? « Write Examinations with
Pleasure, Not with Pressure « Your Attitude Matters more than Your Intelligence in
Interview o You are a Gem! I am a Gemologist « Be a Race Horse, Not an Ordinary
Horse « Acquire ‘Character Degree’ to Stand out as a Leader « Elevate the Image
of Your Educational Institution « Build Positive Attitude in Indian Students
to Groom them as Global Leaders o Part III - Education and Enlightenment
o Is Academia a Refuge of the Rejects? « Education is for Enlightenment and
Employment « Bridge the Gap in Engineering and Management Education in
India « Parents and their Concerns on the Career of their Children  Performance
Versus Politics in Educational Institutions « Encourage Student Forums in
Educational Institutions to Ensure Democratization of Indian Education System
o Build Your ‘Knowledge Pipeline’ to Build a Better World « Traveling is for
Education and Enlightenment o See the Glass as Half-Full, not Half-Empty «
Part IV — Make a Difference to the World! « Align Your Personal, Professional
and Social Goals « Write Your Obituary to Prioritize Your Passions and Provide
Meaning to Your Life « Love Your Family, Value Your Friends and Respect
People around You « Explore Solutions to Global Challenges to Grow as a Global
Leader to Make a Difference to the World « Have an Attitude of Gratitude « One
Person who can Change the World is YOU! « Contribute Your Best to Make
a Difference « Groom Leaders around You to Leave Your Leadership Legacy o
Mera Bharat Mahan Hai!

EVENT TOURISM AND
CROSS CULTURAL
COMMUNICATION

Event Tourism
and

Cross Cultural
Communication

Annamalai Murugan

Contents—UnitI: Event Tourism « The MICE Business
« Historical Perspective « Sector Overview-Meetings

o Sector Overview-Incentives o Sector Overview
Conventions « Sector Overview-Exhibitions e Industry Benefits o Industry
Sectors Involved-Hotel « Industry Sector Involved-Transportation e Industry
Sector Involved-Attractions and Supporting Infrastructure « Roles of the Public
Sector-MICE Infrastructure « Roles of Public Sector « Clients « Mice Planning
« Site Selection « Budgeting « Sponsorship and Financial Analysis « Negotiation
 Programming Planning and Design « Registration « On-Site Logistics « Risk
Management « Marketing « Evaluation « Trends « Unit II: Tourism in India 2013
« Tourism in India « Unit ITI: India—Global Conventions Destination « India—
Global Conventions Destination « Unit IV: Cross Cultural Communication
« Cross Cultural Communication.
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- Global Competitionand Fennn ol [nternational

Global Competition an

Competitineness of Co m petitiven ess Of FINANCIAL Fi na nCia I

Indian Gororates . MANAGEM
&= w1 Indian Corporates : > FfNT Management
-
Krishna Kumar P K Jain
P.R. Bhatt Josette Peyrard
Surendra S Yadav
Contents—Global Competition and
Competitiveness-Measurement ~ and  Analysis Contents—Part 1. Background « General

« Corporate Tax Payment Patterns in India « Trade Competitiveness in ASEAN  Introduction e Part II: International Monetary and Financial Environment
« Competitiveness of Indian Capital Market: An FII's Perspective « Managing ~ « Balance of Payments e International Monetary System e European
Maritime Infrastructure: Lessions from UAE and China e Organisational Monetary System « Foreign Exchange Market « Exchange Rate Theories
Politics in a Global Environment-Can You Survive in the Cesspool? « Individual . part III: Risks in International Operations » Exchange Rate Risk
Characteristic for Managerial Effectiveness in a Competitive Environment:  Acsessment and Internal Techniques of Hedging « External Techniques for

An Exploration « Irula Tribe, Ecology and Business Innovation-A Case Study  Covering Exchange Rate Risk « Interest Rate Risk « Political Risk « Part IV:
o Medical Tourism Industry-Advantage India « Challenges and Strategies-

Enhancing Competitiveness of Indian the Tourism Industry « The Leadership
Ladder: Business Transformation Through High Trust Leadership « Thinking
about Leadership-Leaders for Tomorrow e Global Competition and
Competitiveness-Through Alliance and Cooperation « Technology Strategies
for Global Competitiveness: Next Practices from Indias Leading Companies
o Strategies Competitiveness of Corporate India through Collaborative
Restructuring « Global Competitiveness-An Industry Analysis o Strategies
for Succeeding at the Bottom of the Pyramid (BOP) Market in Telecom
Services Sector « Measuring and Predicting Competitiveness of Indian Firms  ° Control and Performance Evaluation of Multinational Companies.
in Pharmaceutical Industry o Competitiveness of Small-Scale Industries
of India « Road Blocks in Enhancing Competitiveness in Family-Owned
Business in India « Enhancing Global Competitiveness of India Companies’
Websites through Localisation of Web Content « Competitive Advantages of
India Inc. « Business Competitiveness: Strategies for the Automobile Industry

International Investments and Foreign Operations ¢ Foreign Investment:
Theories and Operations « Foreign Capital Budgeting Decisions « Cost of
Capital and Financial Structure o Part V: Financing of Foreign Operations
« Different Ways of Settling Foreign Operations « Financing of International
Projects and Foreign Subsidiaries o International Capital Markets o Short-
term International Financial Management and Consolidation of Accounts
o Part VI: Organization, Control and Performance Measurement of
Multinational Groups e Financial Organization of Multinational Groups

Venture Capital
Concepts &

o Global Competitiveness and Competition-Case Studies o Readiness to COREESTE e RGNS H H
Compete Globally: A Case Study of DMRC « Readiness to Compete Globally: TLSATVANARAYANA CHARY Appl Icatlons
A Case Study of NTPC « Motives for Collaborative Arrangements-A Case of
Cyber Media o Turnaround and Transformation: A Case Study of an Indian
Pharmaceutical Company « A Journey of Continuous Success and Excellence:
A case of Turnaround of the UP State Road Transport Corporation, Lucknow.

T Satyanarayana Chary

Contents—Venture Capital: An  Overview

 ISBN 978-0230-638-57-0  Paperback « Size 24x18cm « Page 351 « Price T 900 ' » International Experience of Venture Capital

« Venture Capital in India « Policy Environment of Venture Capital in India

Qua ntitative « Profile of a Venture Capital Company « Case Studies on Venture Capital
= = o Glossary « Bibliography e Index.

A TEEl Techniques in

Management

J.K. SHARMA

Managing Human

3.K. Sharma Resources

Third Edition Contents—Quantitative Techniques: A Managerial
Perspective o Linear Programming: Applications
and Model Formulation o Linear Programming:

Arun Monappa

The Graphical Method « Linear Programming: The Simplex Method « Duality Mﬁﬁﬁﬁ\lﬁ & Contents—Human Resources - An  Overview
in Linear Programming e Sensitivity Analysis in Linear Programming RESOURCES y Corpor.ate and HR Strateg}f y HRM in Multinational
« Integer Linear Programming « Goal Programming « Transportation Problem ARUN MONAPPA Companies HRM and Diversity Issues « Human
o Assignment Problem « Theory of Games o Decision Theory and Decision Resources Planning « Case Study -The Ahmedabad
Trees o Project Management: PERT and CPM « Inventory Control Models Electricity Company Limited « Human Resources Information Systems
« Queuing Theory » Markov Chains  Simulation « Investment and Break-even- ~ * Recruitment and Selection « Appraisal, Development and Career Planning « HR
Analysis « Forecasting and Time Series Analysis « Fundamentals of Probability Change Management « Case Studies « Bharat Electronics Limited « Canara Bank
« Probability Distributions. o Procter and Gamble India Limited  Tata Iron and Steel Company (TISCO).
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SHORTLIST YOUR
EMPLOYER

LL\IRINIIY

PROFESSOR M.5RAQ, PH.D.
INTERNATIONAL LEADERSHIP GURU

SHORTLIST
YOUR EMPLOYER

Reysirs Seft St o Ackl
‘and Loadership Suc

Prof. M.S. Rao

Contents—Part 1: Enhance Your Employability
Skills « Enhance Your Employability to Shortlist
Your Employer « Adopt Seven Steps to Achieve

Success in Your Life « Acquire Graduate Attributes
to Grab Your Employment Opportunities « Equip with Seven Timeless Tools
to Fast-track Your Career o Ensure Your Employability with Soft Skills and
Employment with Hard Skills « Part II: Build Your Career Capital to Grow as
a CEO « Create Your Future through a Forward-Focused Mindset « Build Your
Career Capital « Pursue Management Consultancy as a Career « If I were a CEO
for a Day « Executive Coaching for CEOs e Inspire Indian Women to Excel as
CEOs » Indian versus Chinese CEOs » Part III: Acquire Leadership Effectiveness
o Good Leaders Learn and Great Leaders Lead « Adopt Soft Leadership to
Enhance Your Leadership Effectiveness « Apply Democratic Decision-Making
o Essence from an International Conference « Part IV: Build a Better World!
« Satyamev Jayate — Solution to Social Evils in India « Show the Location of Fish
to Students « Three Wishes in My Life « Excel as an Ethical Leader « Be a Giver
to Build a better World.

Ay «ew | INVEsStment
w Management &
INVESTMENT Security Analysis

szcunm&ANAn{sﬁ TeXt and Ca ses

Text and Cases \ﬂ

A

nnnsn i Ko

ikl um

Dhanesh Kumar Khatri

[

Contents—Conceptual Background to Investment
« Financial Markets « Investment Avenues and Valuation of Securities « New
Issue Market (Primary Market) « Stock Market/Secondary Market « Derivatives
Introduction « Equity Research-Fundamental Analysis o Technical Analysis
o Efficient Market and Efficient Market Hypothesis « Portfolio Analysis

« Portfolio Models « Mutual Fund.

fe-oeess Brand Management
©. A Text & Cases

U C Mathur

BRAND
MANAGEMENT

TEXT 8 CASES

Contents—Introduction to Brand Management
o Brands and Advertising « Brand Name Plans

UCMATHUR

« Buying Decision Process « Brand value « Brand and

Stakeholders « Brand Equity and Brand Extensions
« Practical Exercise in Brand Development « Brand Strengths « Brand Enhancers
» Marketing Mix Factors and Brands « Case Study.
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(4

Information Technology
in Business
Management

INFORMATION

TECHNOLOGY

BUSINESS
MANAGEMENT

Dr. Mukesh Dhunna
J. B. Dixit

The book ‘Information Technology in Busi-
ness Management’ is written for M.B.A., B.B.A.,
M.Tech./M.E./M.S., B.Tech., B.E., M.C.A., B.C.A., B.C.C.A., M.Sc., B.Sc.
(Comp. Sc.), M.I.T.,, B.LLT., M.Com., B.Com., M.A. Economics, PGDCA and
other Computer Programmes.

Salient Features of the Book:

* Motivates the unmotivated students.

e Covers the basics of computer that every manager should know.

* Focuses on the technological changes and trends that are revolutionizing the
various areas under IT and Business Management.

e Readers do not require computer experience backgrounds.

e Covers detailed theory supplemented with appropriate figures, tables and
examples.

e Contents of the book include—Basics of Computer, Information Technol-
ogy, Problem Solving Methodology, Data Representation, Hardware, The
Central Processing Unit, Software Concepts, Multimedia, DOS, Windows
XP, Linux, Microsoft Office 2007, DBMS, SQL, Networks and Communi-
cations, The Internet and Management Information Systems.

e Covers adequate number of exercises and review questions of all types.

* Provides reader friendly approach.

Contents—Basics  of Computer e Information Technology e Problem

Solving Methodology e Data Representation e Hardware e The Central

Processing  Unit e Software Concepts e Multimedia e Disk Operating

System (DOS) e Windows XP e Linux e Word Processing e Spreadsheet

Package e Presentation Package e Database Management System (DBMS)

e Structured Query Language (SQL) ¢ MS Access o Networks and

Communication e The Internet ¢ Management Information Systems e Index.

—— - |
Production and
Operation Management

PRODU(T 10N
OPERATION

MANAGEMENT Dr. M. K. Rastogi

The book Production and Operation Management
is an attempt to intend an easy approach to the
contemporary International Financial Management.

This book is designed to serve as an introduction to
the study of International Financial Management for students and managers and
provide an overview of the financial environment in which international firms
operate.

This will also help those students seeking a career in the world of International
Financial Management by getting equipped with the relationship between
theoretical determination and realities of International Financial Management.
This book will be of immense value to the students pursuing MBA and other
professional courses with a subject of International Financial Management.
Contents—Production Management e Project e Production/Operations Plan-
ning and Control e Quality e Productivity e Forecasting e Index.
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PRINCIPLES OF " Actualizing Managerial
b‘ INDIAN BANKING Managerial Roles ‘ \ ROIeS Through

Through Corporate

Jacbir Sinch Leadership: fi Corporate Leadership:

asbir Sing xploring Indian Corporates = =

.Eﬁiﬂﬁ'ﬁkﬁi&z Ruchika Gahlot MM’  Exploring Indian
Corporates

- TRINITY

JASBIRSINGH | RUCHIKA GAHLOT

29

of Indian Banking Sector e Banking Structure and System in India e Reserve

Contents—Spring Core Concepts e Demand and

Supply of Money o Demand Theory of Money Dr. Tulika Saxena

o Quantity Theory of Money e Inflation e Review

This book presents the fundamentals of Corporate Leadership and role-efficacy
in a simple, lucid and easily understandable style for all business management
teachers, students, research scholars, corporate leaders and executives. It is an
Chain Analysis e Project Financing e Venture Capital ¢ Management of indispensable India-specific text giving comprehensive coverage to leadership
Deposit and Credit Business ¢ Merchant Banking e E-banking e Credit  trends in relation to role-efficacy of managers/leaders against current corporate
Card e Credit Ombudsman e Universal Banking e Recent Trends in Banking  events, capturing live in action that is going on in the corporate world. It
Sector e Securities and Exchange Board of India e Annexure. explains how corporate transformation is emerging as a crucial management
function to increase the role-efficacy of the managers in India and enhancing
overall organizational effectiveness. The emphasis has been given to simple
presentation, conceptual clarity, use of chart, diagrams, tables and familiar

Bankof India e Introduction to Commercial Bank e Credit Creation e Indian
Financial System e Indian Capital Market e Indian Money Market o Value

& TRINITY Secu I‘Ity Ana |ySIS a nd Indian cases to make the topic self-explanatory.
H Contents—Synoptical View of the Study e Actualizing Managerial Roles
SECURITY IVI I I l .
POI‘thl 10 ana g e ent Through Corporate Leadership-Conceptual Framework e Methodology-

=

Indian Experiences e Analysis and Results e Conclusions and Suggestions

ANALYSIS E
AND /|§-‘——__
o Appendix.

=
PORTFOLIO |

MANAGEME Dhanesh Kumar Khatri

/ Contents—Conceptual Background to Investment
o Financial Markets ¢ Investment Avenues &
Valuation of Securities « Stock Market / Secondary

Market o New Issue Market (Primary Market)
« Regulation of Stock Market « Financial Engineering and Global Financial Crisis
2008 « Debentures and Bonds « Derivatives Introduction e Derivatives Trading ENGINEERING Tahir Hussain
in India « Valuation of Option and Futures « Equity Research - Fundamental ECONOM".:S
Analysis « Technical Analysis ¢ Efficient Market and Efficient Market Hypothesis
« Portfolio Analysis « Markowitz Portfolio Optimization « Single Index Model
of Sharpe « Capital Asset Pricing Model  Factor Model and Arbitrage Pricing
Theory « Mutual Fund « Appendix I Stock Market Scams in India - A Case Study
Approach « Appendix 2 ¢ Glossary « Index.

Engineering Economics

The book Engineering Economics discusses the
basic concepts and techniques of economics in
a student-friendly manner. This book has been
prepared mainly for the students of B.E./B. Tech.

of Maharshi Dayanand University, Rohtak. It is also useful for the student of
ISBN 978-93-5138-013-9 « Paperback « Size 24x18cm « Page 573 « Price ¥ 525 M.B.A. and engineering stream of other Indian universities. This book contains
twenty three chapters

I N DU STRIAL FI NAN C E Salient Features 0fti-te Book:

INDUSTRIAL * Focusses on the basic and fundamental concepts, which would help to de-
FINANCE velop skills for day-to-day economic problems.

° TAHIR HUSSAIN

R Viswanathan * Language of text is lucid, direct and easy to understand.
* Economic laws and theories are illustrated with tables and figures.

Contents—Historical Perspective o Financial ¢ Contains examples from key areas of engineering economics.

Statement Analysis e Interpretation of Financial s Review Questions have been added at the end of each chapter.

Statements: Ratio Analysis ¢ Funds Flow and  Confents—Nature and Definition of Economics e Nature of Economic
Cash Flow e Limitations of Financial Statements  Problems e Production Possibility Curve ¢ Economic Laws e Science,
o Assessment of Working Capital: Level of Current  Engineering, Technology and Economic Development e Basic Concepts of
Assets o Assessment of Working Capital: Quantum of Limits e Formsof Credit ~ Economics e Utility Analysis e Demand and Laws of Demand e Elasticity

Facilities o Supervision and Follow-up: Physical e Supervision and Follow-up: ~ of Demand e Demand Forecasting e Production e Factors of Production
e Laws of Production e Concepts of Cost e Revenue Analysis e Market
and Types of Market e Supply and Law of Supply e Role of Demand and
Supply in Price Determination e Nature of Indian Economy e Privatization
o Globalization e Value Added Tax (VAT) and TRIPs ¢ GATT and WTO
e Glossary e Index.

Financial e Quasi Credit Facilities « Working Capital: Selected Businesses and
Industries « Commercial Paper e Project Finance e Sick Units e Ancillary
Issues and Facilities « Current Developments in India e Risk Management
o Industrial Finance: Emerging Scenario e Index.
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Professional Ethics and
Human Values

PROFESSIONAL ETHICS
and

HUMAN VALUES

| IJ“I | S. Dhinesh Babu
‘ This book provides an in-depth coverage of
“Professional Ethics and Human Values” and
is aimed primarily at students of Engineering
and Management Courses besides practising
professionals, across the country.

S. Dhinesh Babu

This text comprises many distinguishing features:

o Easy language e Numerous examples from day-to-day life e Useful diagrams
o Integration of theory and practice o Latest information e Case studies.

Contents—Human Values e Engineering Ethics e Engineering as Social
Experimentation e Safety, Responsibilities and Rights e Global Issues
o Bibiliography e Index.

. .
Management and
Entrepreneurship

MANAGEMENT
AND

ENTREPRENEURSHIP

Prof. Manjunatha
Amit Kumar Goudar

The book Management and Entrepreneurship
has been written for the fifth semester engineering

students  of  Visveswaraya  Technological
University, Belgaum and various Indian
universities. The book is structured into two modules—Management and

Entrepreneurship.

The first module covers management concepts, planning, organizing and
staffing, directing and controlling with brevity and clarity. The second module
covers concepts like entrepreneur, SSI, Institutional support, and preparation of
project. The book is saturated with much needed text, well-illustrated diagrams,
large number of case studies and review questions. Language of the text is lucid
and easy-to-understand.

Contents—Management e Planning e Organizing and Staffing e Directing
and Controlling e Entreprencur ¢ Small Scale Industries e Institutional
Support e Preparation of Project ¢ Index.

Secrets for Success

Prof. M. S. Rao
—Failure is Only a Comma Not a Full Stop

K The book Secrets for Success is a wonderful book
which offers great insight and sage advice on how
to become successful. It is helpful to all including
students, teachers and leaders. The content of the
book is divided into seven chapters. The language
of the text is lucid and easy to understand. Besides,
the book contains key terms, brain storming exercises and activities at the end
of each chapter for evaluating practice.

Contents—Introduction e Traits for Your Success e Strategies for Your Suc-
cess o Sutras for Your Success e Tools for Your Success o Success for Stu-
dents e Conclusion.

January 2021

(64

M T Professional

Communication and
Remedial English

PROFESSIONAL
COMMUNICATION

AND
REMEDIAL ENGLISH

Sadhana Gupta

O ,MMWGMJ This book as estimated work, in single volume,

supplies complete information on all issues
appendage to the subject. The subject matter concealed in this book corresponds
to syllabus for reference course in Bachelor of Engineering (UP Technical
University) and other professional courses. The book does away with complex
mode of expressions, phrasing and jumbles. Besides covering the entire syllabus
of BE Course of UP Technical University, this book is a simple, practical
manual and paves way to enable the readers to enjoy confidence in themselves

towards success.

‘Professional Communication and Remedial English’ is not intended to make
you a scholar but forms part of a rich reading study specially abridged and
designed for students. The book also covers the general syllabus of competitive
exams. The language is simple, the sentences short and replenished with
chapters and sub-chapters.

Contents—Basics of Technical Communication e Constituents of Technical
Written Communication e Forms of Technical Communication e Presentation
Strategies e Value Based Text Readings.

A Short Course in
International
Economics

i INTERNATIONAL

Jeffrey Edmund Curry

‘| The global marketplace offers terrific opportunities

and formidable challenges. Doing business

internationally isn’t necessarily more difficult, but
it is certainly different. Understanding how things work is critical.

Short Course in International Trade books are stand-alone training modules that
teach the key skills of international trade. Each book covers a single topic and is
designed as a practical guide with immediate application in the real world. They
are excellent training tools for traders, bankers and brokers.

Each book is written from an international perspective for an international audi-
ence. Content focuses on the universal needs of all business people, regardless
of whether they are a buyer or seller, or dealing in products or services. The
books are as useful for someone from Asia as for someone from Europe or the
Americas.

Contents—The Science of Economics e Economic Systems e Basic Principles:

Microeconomics e Basic ~ Principles: =~ Macroeconomics e Governments
e Private Enterprise e Labor e International Trade e International Trade
Issues o Growth and Development e Global Investors e Global Projections

o Glossary e Resources.
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Hospitality Management
Current Trends and Practices

Prof. Jagmohan Negi
Gaurav Manoher

Hospitality = Management is the most
comprehensive book with practical orientation on
major and current issues on hospitality management
that middle-level managers and top management
face in their efforts to achieve organizational objectives. This is an invaluable
guide for hotel employers, managers, consultants, students and research scholars
of tourism, hotel and catering courses. This book has been prepared as a support
studies for those learning and interested in hospitality management and service.
Salient Features of the Book:
¢ Case studies and practical examples are introduced throughout the book to
illustrate effective concepts and principles, strategies and practices of hos-
pitality analysis, planning, implementation and control.

¢ Few topics have specially been prepared on security and safety aspect of the
hotel to avoid accidents, pilferages, loss, thefts etc., and successful opera-
tion of hotels.

e It includes a great number of new material and case examples based on
practical experience. The text also lays emphasis on global scenario and
regional development of hospitality.

¢ It defines and explains the complex phrases, concepts and jargons used in
the often mysterious world of hospitality and tourism.

e It covers the basic knowledge and skills related to front desk, accommoda-
tion management, food production and food & beverage service business;
and provides a framework on which to build further research and studies.

Contents—PART 1 The Hospitality Industry e Introduction e The

Management of a Hotel o Scientific Management and Operation of Hospitality

Services o The Scope and FunctioningofaHotel o The GuestinaHotel ¢ PART

11 : Department In A Hotel ¢ Department Structure e Front Office Operations

e Uniform and Guest Services o Housekeeping e Linen and Uniforms

e Kitchen and its Operations e Restaurant Operations e Bar Operations

o Stewarding e Sales and Marketing e Engineering and Maintenance

o Administration and Human Resource Development e Accounting and Finance

Control ¢ PART III : Minor Operating Departments e Laundry e Sub-

rentals and Concessions e Facilities « Banquet Functions Conferences and

Catering Operations e Outdoor Catering or Mobile Catering e Exhibitions

and Other Income Sources o Purchase and Stores ¢ PART IV : Security And

Safety Systems e Security and Safety e Security Measures for Cash and Credit

o Pilferage and Theft ¢« Maintenance of Buildings, Machinery and Equipment

o Accident Prevention e Precautions against Fire e Staff Training: Free Drills

and Procedures in Emergency Situations ¢ PART V : Appendices A: English-

French Terms in Hospitality B: Matte in Hoteliering C: Hotel Management

Computerized System e Bibliography e Index.

Industrial Economics
and Management
Principles

INDUSTRIAL
ECONOMICS

AND i
MANAGEMENT
PRINCIPLES

aifig

Dr. Rajan Mishra

The book Industrial Economics and Manage-

Dr. Rajan Misra

ment Principles is sure to prove very useful for the
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students of Uttar Pradesh Technical University, Lucknow, pursuing Master de-
gree in Social Work, Management, Economics and Commerce. Primary aim of
preparing this book is to present the subject matter in such a way that a student
not only finds it useful in preparing himself for examination, but also heis able
to understand fully the science of economics and management.

This book is very exhaustive and has been written in a simple way to help the
students to secure very good marks. Each and every chapter of the book has
been dealt with very critically and conclusions have been drawn quite logically.
Contents—PART 1— Industrial Economics ¢ UNIT-I— Nature and
Significance of Economics e Micro and Macro Economics e UNIT-II—
Concept of Demand e Concept of Supply e Theory of Consumer’s Behaviour
Utility Analysis e Consumer Surplus e Elasticity of Demand e Indifference
Curve Analysis ¢ UNIT-III— Nature and Functions of Money e Value
of Money e Brief Idea of Functions of Banking System e Inflation and
Measures to Control it e Business Fluctuations ¢ PART 2— Management
Princeples ¢ UNIT-IV— Meaning, Nature and Significance of Management
e Management Process e Evolution of Management Thought ¢ UNIT-V—
Factors of Individual (Human) Behaviour e Perception e Learning
o Personality e Interpersonal Relationship and Group Behaviour e Practice

Exercise.

- Cost and

FINANGIAL Financial Management
MANAGEMENT

Dr. Mohd. Arif

This book presents a detailed analysis concepts
and practical approaches of Cost Management
simple,

and Financial Management. It is

(7

compact, coherent which enables the students of
Management and Commerce to be familiar with fundamental of cost and
finance. The prominent features of the book are as follows:

* Clear presentation of theories of Cost Management and Financial Manage-
ment with easy examples.

¢ Exhaustive and comprehensive coverage to all topics with step-by-step
explanations.

e Covers the syllabus of the papers Cost Management, Management Account-
ing and Financial management for MBA, PGDM and PGDBM courses of
different Indian universities.

¢ Student-friendly to enhance the understanding of the subject.

e With its coverage and focus, the book is indispensable for management stu-
dents and young professionals.

Contents—PART-A Cost
o Cost Sheet Or Statement of Cost e Marginal Costing and Cost Volume Profit

Management e Introduction e Cost Concepts

Analysis e Standard Costing and Variance Analysis e Budgetary Control
o Responsibility Accounting e Transfer Pricing e Activity-Based Management
(Abm) ¢ PART-B Financial Management e Introduction e Time Value
of Money e Risks and Return Analysis ¢ Management of Working Capital
e Management of Cash e Management of Inventory e Management of Re-
ceivable e Sources of Finance e Capital Budgeting e Leverage Analysis
o Capital Structure o Cost of Capital e Divided Decisions.
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